
 Rules and Procedures of the Comprehensive Plan Advisory Committees

ADOPTED JUNE 3, 2015

I move that we adopt the following guidelines for the establishment of our Comprehensive Plan Advisory Committees:  

The Planning Commission establishes the following advisory committees as per the Code of Virginia (§ 15.2-2221-8.) to advise the Planning Commission in the review of the Town Comprehensive Plan:  Economic Development/Commercial Advisory Committee, Housing/Residential Advisory Committee, Transportation Advisory Committee, and Public Facilities/Utilities Advisory Committee.  These advisory committees will directly advise the Planning Commission on each specific topic in the Comprehensive Plan review process.  

Membership:	
· Membership in these committees shall be by appointment of the Planning Commission and confirmed by the Commission as a whole.  
· Committee membership may come from Town of Lovettsville Citizens, Property Owners within the Town, and Lovettsville In-Town Business Owners.  
· Interested area residents may be permitted to serve on any one of the committees as a Topic Advisor by the Chairman of that Advisory Committee or by the Planning Commission as a whole.  Such Topic Advisors shall have no official standing on the committee and will not have the right to discuss, debate or vote on topics.  These Advisors may be called upon at any time by the Advisory Committee Chairman to provide information or testimony.  
· Members of the Town Council may serve on any of these advisory committees as non-voting members (per 4.2.D of the Town Charter).  
· Each committee shall be chaired by a current member of the Planning Commission.  
· Each committee shall be made up of not more than eight (8) voting members.  
Reporting Requirements:
· The Advisory Committees must report their progress to the Planning Commission at regular intervals.  This may be done by the Chairperson at the regular meetings of the Planning Commission.  
· A final report shall be issued to the Chairman of the Planning Commission from each of the Advisory Committees at the completion of their work.  The final report shall include a draft version of the comprehensive plan text revised by the committee with both additions and deletions tracked, and a completed plan review table.  Committee chairs are responsible for ensuring that any changes the committee recommends are consistent with goals for both their area and those of the plan at large.

Meetings:
· All meetings of the council shall be public and be bound by all open meeting requirements found in the Code of Virginia. 
· Minutes of all meetings shall be kept of all Advisory Committees.
· The committees will organize existing policies into “actionable” or “measurable” policies and those that are merely statements of principle.  These latter items should be listed separately as “principles” or “values”.
· The committees will add general target dates or timeframes for completion of the “measurable” policies, such as “short-term” (1-5 years), “medium-term” (5-10 years), and “long-term” (10+ years).  
· The committees will identify the party or parties responsible for implementation.


Economic Development/Commercial Committee: 

The committee will review and revise, as needed, all statements, goals, and policies pertaining to economic and industrial/commercial development in chapters 4 and 5 of the plan. 
 

Housing/Residential Committee:
 
The committee will review and revise, as needed, all statements, goals, and policies pertaining to housing and residential land uses. 

Transportation Committee:

The committee will review and revise, as needed, all statements, goals, and policies pertaining to transportation. 


Public Facilities/Utilities Committee: 

The committee will review and revise, as needed, all statements, goals, and policies pertaining to public utilities and facilities. 

